STEP

FILL OUT INTAKE FORM

CONFIRMATION & ESTIMATE

AGREEMENT & DEPOSIT

RENTAL DAY

FINAL SALE REPORT

FINAL SETTLEMENT

GRAND -t

B OOKING

At least 4 months prior to
first rental date

Within 2 weeks of
completing the form

1week after receiving the
estimate

2 weeks before pre-sale or
first on-sale date

Determined by client

Day of rental

2-3 business days following
the last rental day

1month post rental

TIMELINE* DESCRIPTION

1k

T MEVLTIN

Using the online intake form you will be asked to provide detail on your
desired date, venue, and basic event details.

A Grand Theatre representative will reach out confirming availability, and
if available, provide a customized estimate for your booking.

If you wish to move forward with the booking, at this time we will provide
a formal agreement to be signed and returned. A nonrefundable deposit is
also due.

Complete the provided CBO forms to provide ticket sales information for
your event.

Event on-sale date.

eck in with the Technical Supervisor upon arrival. Unce your team is
assembled the technical staff will do a venue safety chat with everyone
then help your team load in and start tech.

Once the event has been closed in our ticketing system you will receive a
copy your final sale report.

Final settlement & invoicing information emailed for review—once the
settlement is agreed upon by both parties a cheque will be issued.

*Timeline is approximate and is not guaranteed.



